ROSS VALLEY FIRE DEPARTMENT
RESOLUTION 26-07

A RESOLUTION OF THE ROSS VALLEY FIRE DEPARTMENT ADOPTING
THE INJURY AND ILLNESS PREVENTION PROGRAM IN COMPLIANCE WITH
THE OCCUPATIONAL SAFETY AND HEALTH ADMINISTRATION
REQUIREMENTS UNDER CALIFORNIA LABOR CODE § 6401.7 AND TITLE 8,
CALIFORNIA CODE OF REGULATIONS (CCR) § 3203.

WHEREAS, California Labor Code § 6401.7 and Title 8 CCR 3203 mandates that every
employer establish, implement and maintain an effective written Injury and Illness Prevention
Program (IIPP); and

WHEREAS, the Fire Chief and Staff have prepared the attached IIPP as Exhibit A for the
Board of Director’s review and approval; and

WHEREAS, Resolution 26-07 intends to fulfill the requirements of the California Labor
code regarding the establishment, implementation and maintenance of a written I[PP;

NOW, THEREFORE, BE IT RESOLVED THAT the Ross Valley Fire Department
(RVFD) Board of Directors:

1) Establishes and implements the Ross Valley Fire Department Injury and Illness
Prevention Program (IIPP) attached as Exhibit A; and

2) Directs the Fire Chief or his/her designee to maintain an effective written IIPP as
required under California Labor Code § 6401.7 and Title 8 CCR 3203, and

3) Authorizes the Fire Chief or his/her designee to make updates as may be required from
time-to-time to keep the IIPP compliant with changes in the law without further approval from the
RVFD Board of Directors; and

4) Adopts any and all policies referenced in the IIPP as additional policies of the RVFD,
whether or not such policies have been previously enacted by the RVFD, and further authorizes
the Fire Chief or his/her designees to update these policies as may be required from time-to-time
to keep these policies compliant with changes in the law without further approval from the RVFD
Board of Directors;
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I hereby certify that the foregoing resolution was passed and adopted by the Ross Valley Fire
Department on June 10, 2026, by the following vote:

AYES:
NOES:
ABSENT:
ABSTAIN:

Julie McMillan, Board President
ATTEST:

Lauren Houde, Administrative Assistant
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Ross Valley Fire Department

91 1 Policies

Injury and lliness Prevention Program

911.1 PURPOSE AND SCOPE

The purpose of this policy is to establish an ongoing and effective plan to reduce the incidence
of injury and illness for members of the Ross Valley Fire Department, in accordance with the
requirements of Labor Code § 6401.7 and 8 CCR 3203.

Although this policy provides the essential guidelines for a plan that reduces injury and illness, it
may be supplemented by department procedures outside the Policy Manual.

This policy does not supersede, but supplements any related Joint Powers Agreement - wide
safety efforts.

911.2 POLICY
The Ross Valley Fire Department will adopt an lliness and Injury Prevention Program (lIPP) in
order to increase the safety of its members.

911.3 INJURY AND ILLNESS PREVENTION PROGRAM PLAN

The Fire Chief or their designee of the Ross Valley Fire Department shall be responsible for
developing an IIPP in accordance with the requirements of Labor Code § 6401.7 and 8 CCR 3203,
that shall include, but is not limited to:

(@) Workplace safety and health training programs,including general safe and healthy
work practices.

(b) A Workplace Violence Prevention Plan that meets the requirements of Labor Code
§ 6401.9.

(c) A Workplace Violence Prevention Plan for EMS members that meets the requirements
of 8 CCR 3342.

(d) Safety inspections.
(e) Informing members of [IPP guidelines.

()  Recognizing members who perform safe work practices. This is done verbally on a
case by case basis.

() Member evaluation processes, including member safety performance.

(h) A system ensuring that all safety and health policies and procedures are clearly
communicated and understood by all members.

() A communication system facilitating the continuous flow of safety and health
information between supervisors and members. This system shall include:

1. New member orientation, including a discussion of safety and health policies
and procedures.
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Ross Valley Fire Department

Policies

Injury and lliness Prevention Program

Regularly scheduled safety meetings.
Regular member review of the IIPP.

Providing access to the illness and injury prevention plan to members or their
representatives as set forth in 8 CCR 32083.

() Establishing Division Safety Coordinators (Department Battalion Chiefs) and defining
their responsibilities.

(k)  Posting or distributing safety information.

()  Asystem for members to anonymously inform management about workplace hazards.
(Workplace Hazard Notification Form)

(m) Availability of forms that address:

1.

Identification, documentation, and correction of hazards, any unsafe condition or
work practice, and actions taken to correct them. (Workplace Hazard Notification
Form).

Investigations and corrective actions taken regarding individual incidents or
accidents. Supervisors shall initiate the After Action Review For Workplace
Incident/Accident Form.

Training records of each member, including the member's name or other
identifier, training dates, type of training, and training providers will be retained
for 3 years.

(n) Establishing a safety and health committee, composed of management and non
management staff which will:

1.
2.

N o oA~ w

Meet regularly.

Prepare a written record (meeting minutes) of safety and health committee
meetings.

Review the results of periodic scheduled inspections.

Review investigations of accidents and exposures.

Make suggestions to command staff for the prevention of future incidents.
Review investigations of alleged hazardous conditions.

Submit recommendations to assist in the evaluation of member safety
suggestions.

Assess the effectiveness of efforts made by the Department to meet standards.

The Fire Chief or their designee must conduct and document a review of the IIPP at least annually,
and shall be noted in the Safety Information Folder.

Copyright Lexipol, LLC 2026/06/04, All Rights Reserved. * kK %k ok k
Published with permission by Ross Valley Fire Department DR)A]ET

Item 6 - Attachment #1
Resolution 26-07 & Exhibit A IIPP Policy



Ross Valley Fire Department

Policies

Injury and lliness Prevention Program

911.3.1 REVIEW OF SAFETY MANDATES
The IIPP shall also include a process to review compliance with safety mandates (Labor Code §
6407). The process should include a review of safety mandates relating to:

(@) Communicable diseases (Policy).

(b)  Respiratory protection (Policy).

(c) Personal protective equipment (Policy).

(d) Emergency Action Plan and Fire Prevention Plan (Policy).
( Fire Station Living (Walking-Working Surfaces) (Policy).
()  Heatiliness (8 CCR 3395; 8 CCR 3396) (Policy).

(

g) Workplace Violence Prevention Plan for EMS (8 CCR 3342) and Workplace Violence
Prevention Plan for non-EMS members (Labor Code § 6401.9) (Policy).

(h) Hazards associated with wildfire smoke (8 CCR 5141.1) (Policy).

911.4 INSPECTIONS

Annual safety inspections are crucial to a safe work environment. These inspections identify
and evaluate workplace hazards and permit mitigation of those hazards. A hazard assessment
checklist (Facilities Inspection Form) should be used for documentation and to ensure a thorough
assessment of the work environment.

The Fire Chief or their designee shall ensure that the appropriate documentation is completed
for each inspection.

911.5 HAZARDS

All members should report without fear of reprisal and/or take reasonable steps to correct unsafe
or unhealthy work conditions, practices, or procedures in a timely manner. Members should make
their reports to a supervisor (as a general rule, their own supervisors)

Supervisors should make reasonable efforts to correct unsafe or unhealthy work conditions in a
timely manner, based on the severity of the hazard. These hazards should be corrected when
observed or discovered when it is reasonable to do so. When a hazard exists that cannot be
immediately abated without endangering members or property, supervisors should protect or
remove all exposed members from the area or item, except those necessary to correct the existing
condition.

Members who are necessary to correct the hazardous condition shall be provided with the
necessary protection.

All significant actions taken and the dates they are completed shall be documented on the
Workplace Hazard Notification Form, which is automatically forwarded to the Fire Chief or their
Designee.

The Fire Chief or their designee will take appropriate action to ensure the IIPP plan addresses
potential hazards upon such notification.
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Ross Valley Fire Department

Policies

Injury and lliness Prevention Program

911.6 RECORDS

Records relating to injury and illness prevention will be maintained in accordance with the
established records retention schedule. To track an injury or iliness the "RVFD Injuries" form can
be found in the Safety Information Folder. The Fire Chief or their designee is responsible for
entering any injury or iliness.

911.7 DIVISION SAFETY COORDINATORS (CAPTAIN/BATTALION CHIEF/CHIEF)
Supervisor (Captain/Battalion Chief/Fire Chief) responsibilities include but are not limited to:

(@) Ensuring member compliance with injury and illness prevention guidelines and
answering questions from members about this policy.

(b) Training, counseling, instructing, or making informal verbal admonishments at any
time safety performance is deficient.

(c) Establishing and maintaining communication with members on health and safety
issues. This is essential for an injury-free, productive workplace.

(d) Completing required forms and reports relating to injury and illness prevention; such
forms and reports shall be submitted to the Fire Chief or their designee.

(e) Notifying the Fire Chief or their designee when:

1. New substances, processes, procedures, or equipment that present potential
new hazards are introduced into the work environment.

New, previously unidentified hazards are recognized.
Occupational injuries and illnesses occur.

New and/or permanent or intermittent members are hired or reassigned to
processes, operations, or tasks for which a hazard evaluation has not been
previously conducted.

5. Workplace conditions warrant an inspection.
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Ross Valley Fire Department

After Action Review for Workplace Incident/Accident

After Action Review for Workplace Incident/Accident

e This form is to be filled out following a workplace incident/accident

e Fill out the section with as much detail as possible and omit the items that do not pertain
to the incident/accident

e Refer to the lliness and Injury Prevention Program Policy

NAME & TITLE OF PERSON COMPLETING
REPORT:

REASON FOR REPORT:

DATE & TIME OF ACCIDENT/INJURY

INCIDENT NUMBER (if applicable): (From Image
Trend if accident happened at an incident) ex.
12-CA-XXU-00000

EVENT LOCATION: Physical description -
Address, cross streets, Latitude/Longitude if
applicable

TREND TRACKING: Indicate type: Fall, Lifting,
Trauma, Training, Apparatus Related or Other:

LIST OF THE INJURED INVOLVED

Name, Title/Rank, Phone number, How involved, Injuries, Transported location, etc. Insert photos as
appropriate.

LIST OF THE WITNESSES INVOLVED

Name, Title/Rank, Phone number, How involved, Injuries, Transported location, etc. Insert photos as
appropriate:

777 San Anselmo Avenue, San Anselmo, CA 94960 | www.rossvalleyfire.org
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Ross Valley Fire Department

After Action Review for Workplace Incident/Accident

EQUIPMENT/APPARATUS/VEHICLES INVOLVED

Make, Model, Type, Year, VIN, License plate, Registration, etc. Insert photos as appropriate.

NARRATIVE OF EVENT

Factual information describing/detailing the incident (no assumptions or opinions).

What Happened?

777 San Anselmo Avenue, San Anselmo, CA 94960 | www.rossvalleyfire.org
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Ross Valley Fire Department

After Action Review for Workplace Incident/Accident

OPERATIONAL NOTES

Include weather, visibility, road surface and conditions, fire behavior, physical findings, observations, etc. Insert
photos as appropriate.

STATEMENTS

Identify name, contact information, time, date and what was said. Reference audio recordings as appropriate.

777 San Anselmo Avenue, San Anselmo, CA 94960 | www.rossvalleyfire.org
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Ross Valley Fire Department

After Action Review for Workplace Incident/Accident

SUPPORTING DOCUMENTS

Police reports, RAWS data, Maps, Diagrams, Applicable IAP Components, ICS-214’s, etc.

RECOMMENDATIONS- CORRECTIVE ACTIONS TAKEN

Actions needed to prevent reoccurrence of event or similar events in the future, follow up actions, etc. List any
corrective actions taken.

777 San Anselmo Avenue, San Anselmo, CA 94960 | www.rossvalleyfire.org
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6/5/26, 10:49 AM RVFD Hazard Notification Form

RVFD Hazard Notification Form

Use this form to report health and safety hazards and incidents.

1. Name
Name is optional. However, due to a security feature in Googledrive, if you upload a

photo your email address will be recorded, even though it will not appear in the
submission.

2. Brief description of hazard/incident *

3.  Where is the hazard located in the workplace? *

4. When was the hazard identified? *

Example: January 7, 2019
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6/5/26, 10:49 AM RVFD Hazard Notification Form

5. Recommended action to fix hazard/incident:
List any suggestions you may have for reducing or eliminating the problem. For
example, "Re-design mechanical devices, update procedures, improve training,
maintenance work, etc."

6. Action taken to fix hazard: *
List any actions you have taken to remedy the issue.

7. Photos of hazard:
Attach any helpful photos.

Files submitted:

This content is neither created nor endorsed by Google.

Google Forms
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